
 

 

 
 

  

 

 

 

 

 

 

  

 

Higher Level Teaching Assistant  
(Potential opportunity to join SCITT Teacher Training Programme after 1st year) 

 

Application Pack  
Head of School: 
Rebecca Williams 

 
Chair of Governors:  

Dan Sims 

 

 
At Auriol we take Staff Wellbeing seriously.  

 
Auriol Junior School are looking for a HLTA to join our hardworking and friendly team. Candidates with a degree 

will be welcomed with an opportunity to apply for a school centred teacher training position from September 2022.  
Candidates without a degree qualification are also encouraged to apply. 

 
We value our staff; and offer a balance of exciting development opportunities alongside an understanding that we 

all have a life outside school. We provide excellent training and development opportunities to our staff and a 
caring, supportive leadership. Auriol has recently been awarded the Carnegie Mental Health Award which covers 

both staff and pupils. 
 

In return we are looking for an HLTA who is committed to excellence in everything they do. Someone who is 
willing to go the extra mile to ensure that we offer all our children the very best education and care. You will be 

patient, caring and have a determination to bring out the very best in this child, as well as have good written and 
verbal communication skills.   

 
 As part of The Bourne Education Trust, consisting of 16 primary and secondary schools across Surrey and 

Hampshire, we have access to many benefits, including CPD, sharing best practice and planning, as well as initial 
training and support.   

  
Auriol is a large three form entry junior school, based in Stoneleigh, Epsom, with 360 children currently on role. 

Auriol is an OFSTED rated good school where children are valued and we all aspire to excellence.   
 

We are a friendly school that is committed to ensuring a safe and happy environment where children love learning 
and thrive. It is a very nurturing environment and staff are united in their inclusive approach to ensure that all 

children have equal opportunities to grow and succeed.  
 
 

We warmly welcome you to come and visit us so that you can experience first-hand our inclusive and happy 
ethos and atmosphere.  If you would like to arrange a visit, please contact our school office on 

0208 393 4721 
 

 

 

 

 



 

 

 

 

 

 

Application Information  

Higher Level Teaching Assistant 

 
To start 8th November 2021 (or as 

soon as possible afterwards) 
 
 
Terms of Contract: 
 
 Fixed term to 31st August 2022 term time only – 37 weeks per year 
 
 Hours: Monday to Friday, 8.30am – 3.30pm (includes 1 hour unpaid lunch break) 
 
 Annual Salary: PS 6.1  £16,854  (£24,780 FTE) 
 

 
Recruitment Process 
 
Completed application forms must be returned to us by midday on 13th October 2021.   
 
Interviews will take place week commencing 18th October 2021. Candidates who have been shortlisted for an 
interview will be informed by 4pm on Friday 15th October 2021. 
 
Please also provide a statement showing how you meet the person specification on no more than 1 side of A4 
paper at no less than font size 11.  

 

Other Information: 
 
Auriol Junior School is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment. 
 
The successful applicant will be required to start on 8th November 2021 or asap after this date. 
 
The appointment will be subject to a satisfactory medical screening, children’s barred list and DBS enhanced 
clearance and evidence of relevant qualifications. 
 
As part of our safer recruitment procedure, shortlisted candidates are required to bring to interview original 
documents to confirm their identity, right to work in the UK (ideally passport) and evidence of qualifications. 
 
References will be taken up prior to interview unless you have expressly asked us not to do so.  
 

 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

Job Description  

Post title: Higher Level Teaching Assistant 
 
School: 
 
Salary and grade: 

 
Auriol Junior School 
   
Surrey PS 6.1  (£24,780 FTE)    
 

Line manager/s: The Headteacher, members of the senior leadership team 
(SLT) and the local governing committee  
 

  
 

Main purpose of the job 

The HLTA will: 

 Work with class teachers to raise the learning and attainment of pupils.  

 Promote pupils’ independence, self-esteem and social inclusion. 

 Give support to pupils, individually or in groups, so they can access the curriculum, take part in learning and 
experience a sense of achievement. 

 

Duties and responsibilities 

Teaching and learning 

 Demonstrate an informed and efficient approach to teaching and learning by adopting relevant strategies to 
support the work of the teacher and increase achievement of all pupils including, where appropriate, those with 
special educational needs and disabilities (SEND). 

 Promote, support and facilitate inclusion by encouraging participation of all pupils in learning and extracurricular 
activities. 

 Use effective behaviour management strategies consistently in line with the school’s policy and procedures  

 Support class teachers with maintaining good order and discipline among pupils, managing behaviour effectively 
to ensure a good and safe learning environment. 

 Organise and manage teaching space and resources to help maintain a stimulating and safe learning 
environment. 

 Observe pupil performance and pass observations on to the class teacher. 

 Supervise a class if the teacher is temporarily unavailable.  

 Use ICT skills to advance pupils’ learning.  

 Undertake any other relevant duties given by the class teacher. 

 To cover and lead class teaching as and when appropriate. 

 Direct the work, where relevant, of other adults in supporting learning. 

 Promote a culture of excellence, equality and high expectations of all pupils. 

 Implement agreed school policies and guidelines. 

 Support initiatives decided by the Headteacher and the Leadership Team.   
 

Planning 

 Contribute to effective assessment and planning by supporting the monitoring, recording and reporting of pupil 
performance and progress as appropriate to the level of the role. 

 Read and understand lesson plans shared prior to lessons, where available. 

 Prepare the classroom for lessons. 

 Use your area(s) of expertise to contribute to the planning and preparation of learning activities, and to plan your 
role in learning activities.  

 Use allocated time to devise clearly structured activities that interest and motivate learners and advance their 
learning. 

 Plan how you will support the inclusion of pupils in the learning activities. 
 
 
 
 
 



 

 

 

Working with colleagues and other relevant professionals 

 Communicate effectively with other staff members and pupils, and with parents and carers under the direction of 
the class teacher. 

 Communicate knowledge and understanding of pupils to other school staff and education, health and social care 
professionals, so that informed decision making can take place on intervention and provision. 

 With the class teacher, keep other professionals accurately informed of performance and progress or any 
concerns about the pupils.  

 Understand your role in order to be able to work collaboratively with classroom teachers and other colleagues, 
including specialist advisory teachers. 

 Collaborate and work with colleagues and other relevant professionals within and beyond the school. 

 Develop effective professional relationships with colleagues. 

Whole-school organisation, strategy and development 

 Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, 
so as to support the school’s values and vision. 

 Make a positive contribution to the wider life and ethos of the school. 

Health and safety 

 Promote the safety and wellbeing of pupils, and help to safeguard pupils’ well-being by following the requirements 
of Keeping Children Safe in Education and our school’s child protection policy.  

 Look after children who are upset or have had accidents.  

Professional development 

 Help keep their own knowledge and understanding relevant and up-to-date by reflecting on own practice, liaising 
with school leaders, and identifying relevant professional development to improve personal effectiveness.  

 Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with 
support from the school.  

 Take part in the school’s appraisal procedures. 

Personal and professional conduct  

 Uphold public trust in the education profession and maintain high standards of ethics and behaviour, within and 
outside school. 

 Have proper and professional regard for the ethos, policies and practices of the school, and maintain high 
standards of attendance and punctuality. 

 Demonstrate positive attitudes, values and behaviours to develop and sustain effective relationships with the 
school community. 

 Respect individual differences and cultural diversity.  
 

 

The HLTA will be required to safeguard and promote the welfare of children and young people, and follow school policies 
and the staff code of conduct. 

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of 
all tasks that the teacher will carry out. The post holder may be required to do other duties appropriate to the level of the 
role, as directed by the head of school or line manager. 

 

The post holder is responsible for promoting and safeguarding the welfare of children and young 
persons for whom the post holder is responsible, or with whom he/she comes into contact with, and to 
adhere to and ensure compliance with the school’s Safeguarding and Child Protection policy at all times.   
If in the course of carrying out the duties of the post the post holder becomes aware of any actual or 
potential risks to the safety or welfare of children in the school, any concerns must be reported to one of 
the schools Designated Welfare Officers. 

 



 

 

Auriol Junior School 
Person Specification 

 Higher Level Teaching Assistant 

 
E = Essential D = Desirable 

 

Qualifications  
HLTA status or QTS  D 

GCSE Grade C or equivalent in English and Maths E 

Skills, abilities and personal qualities  

Good understanding of language development. E 

Demonstrable interpersonal skills. E 

A passion for the job and enthusiasm to fully participate in whole school life. E 

Ability to develop positive and supportive relationships with our children. E 

Professional, warm manner and an obvious sense of pride in your work. E 

Personal integrity and loyalty and ability to remain confidential at all times. E 

Be a part of our ‘can do’ culture and demonstrate that you have resilience and can go ‘above 
and beyond’. 

E 

Strong organisational and planning skills with an ability to work independently and on your own 
initiative. 

E 

Ability to work to tight deadlines. E 

Believe and contribute to our school motto ‘working together to be the best we can’. E 

Excellent communication skills, verbal and written, with a wide range of different audiences. E 

Evidence of high presentation standards and attention to detail across the whole learning 
environment including classroom displays and children’s books. 

E 

Excellent team working skills. E 

Willingness to undertake further professional development. E 

Ability to multi task and prioritise to manage conflicting demands. E 

Ability and skills to manage change and adapt in a changing role. E 

Flexibility to respond to changing demands. E 

Emotional resilience in working with challenging behaviours; and, attitudes to use authority and 
maintaining discipline. 

E 

Evidence of a commitment to equal opportunities policies and an understanding of their 
effective operation within schools. 

E 

Experience and professional knowledge  

Commitment to the personal welfare and safeguarding of children E 

Experience of working in a classroom environment E 

Highly computer literate – experience of using a range of platforms and programmes to support 
learning and a willingness to embrace new technology. 

E 

Creative skills to provide a stimulating learning experience. E 

Ability to manage behaviour positively, consistently and in line with school policy. E 

 


